Colby

8-9 hours
Mondays Tuesdays and Thursdays
3 hours each days

4.75
2:45 
3:30pm

I hope this email finds you both well. I am going to list the activities I did this week. Since today was my first day, the list will be short.

· Famarilized myself with the Fact Sheet, Powerpoint to Schools, Powerpoint about the Lindy company, JE article, What’s Happening Philly article, Emlen – Before & After, 2019 Schools, Project Scope 
· Looked through the black and white site plans. I believe I can color them in using Adobe Photoshop and Illustrator.
· Researched the best practices for launching social media channels for the first time.


Finding target audience
Which channels are you looking to use

Next Monday call
See if she can help with standardizing images
Complete one site plan all the way through
Identify audience


4 schools to have up and running
